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29 October l?5!s 


OFFICE OF FERS0N1SL MS40RAM)tM HO, 20»19G»U 

SUBJECT* Designation of Staff Director, Personnel Lecture Series 


l e Effective Immediately, 
Director, Personnel Lecture Series? 


designated Staff 


25X1 A 


I - — . capacity. Hr, MAJ . 

f 3 responsible for the direction and administration of the Personnel 

l^otera Series 9 


5J 1 25X1 A9A 


2 0 Here specifically, the responsibilities ©f the Staff Director 

Include i 

Development of a substantive program designed to accomplish 

ta® following purposes* 

il) To broaden the professional personnel knowledge of 
mssfejrgi of the H5 Career Service with particular emphasis on 
personnel management problems peculiar , to this Agency* 

f2) To acquaint nseitfears of the FE Career Sorvioa with the 
objectives 8 activities and procedures of the Agency 0 a total 
personnel program* 


(3) To develop the capabilities and qualifications of 
^sabers of the PE Career Service to equip them for both lateral 
and vertical reassignaentsc 


b» Coordination of specific program presentations to insure that 

9tftrai ln * •«*»< wMeh has continuity 
and is directed toward the purpeosa stated above 0 

Oo necessary administrative support in such matters as program 

and P ubllolt y* recordkeeping, graphics, 

,;Jld physical facilities for presentations 0 * 

3o All Staffs and Divisions of the Office of Personnel are expected 

SwSSS! 0 * ,dth the stafT W * #ctop in oarr yi n e out *252^ 
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